
STEP 2:
SELECT YOUR VOLUNTEER
DATE RANGE & ARRIVAL

DATE

STEP 4:
REVIEW

ITINERARY

FOLLOW THESE STEPS

STEP 3:
REGISTER FOR

VOLUNTEER SHIFTS

To create your volunteer trip :

CREATE / LOG INTO YOUR
VOLUNTEER PROFILE AT:
 VOLUNTEERS.BESTFRIENDS.ORG

STEP 1:
NAME YOUR TRIP & TELL

US WHO WILL BE
VOLUNTEERING



Go to Shift Registration>Sanctuary -
Kanab, UT: 

Click on the orange button at the bottom of
the page that says “Create New Trip”:

https://volunteers.bestfriends.org/?nd=sanctuary_experience


STEP 1: Name your volunteer trip
& tell us who will be volunteering

If you are scheduling additional
volunteers, enter their Sanctuary IDs and

then click on “add a volunteer.”

After a minor is added to a trip, the system will require the person scheduling the trip to enter
the parent’s email address in a pop-up window. The system will then send an email to the
parent with a link to the Minor Permission Form, which must be completed and submitted
electronically.

Minors cannot be scheduled to volunteer until the form is completed. (The system will not
automatically alert you when a Minor Permission Form is completed, so if you are scheduling
someone else’s child, be sure to ask the parent to notify you when they submit the form.)

NOTES:



STEP 2: Submit Trip Dates and Select Arrival
Date

Enter the dates of your trip and click “Submit Dates”

A calendar will now appear, and you will be prompted to select an Arrival Date.

Click on the date and time you will be arriving to the Sanctuary and then click on
“add” under the action section of the pop-up window. Close the pop-up window
when everyone in your group is added to the Arrival Date.

Continue by clicking the “next” button at the bottom of the page.

If you need to change your volunteer check-in time or date, you can do so by
clicking on the new check-in date and time that you want to switch to and then
click the Switch button. You may need to enter new start and end dates for
your trip in order for more check-in times to appear.



STEP 3: Schedule Your Shifts

Continued on Next Page >



Each volunteer area is listed in a blue box. The dark blue section of
each box includes the name of the area, and the light blue section
shows the shift duration and how many volunteer slots are available for
registration.

Volunteer shifts are color coded:

Blue means there are no volunteers in your group currently
registered for that shift. If there are enough slots available for your
group, sign up!

Green means at least one member of your group is registered for
that shift.

If you click on a blue shift in the calendar that has available slots, you
can register for that shift in the window that pops up. If you would like
to sign up for that shift, click "Add" under the action section of the pop-
up window.

Once you have scheduled your shifts you can then click the “Review
Itinerary” button to see your schedule.

This will show each volunteers’ volunteer schedule for their time
here at the Sanctuary. It will also give you the option to email
everyone their schedule or print your complete itinerary.

Schedules are subject to revision by the Sanctuary Volunteer
Engagement Team. You will be contacted for any necessary
adjustments to your itinerary.

STEP 3: Schedule Your Shifts (CONTINUED)



STEP 4: Review Itinerary

NOTES:
You do not need to report anywhere for your arrival date. You will report
directly to the Headquarters area of each shift at your scheduled start
time. The “Locations” section of your itinerary will tell you where to
check in.
Please arrive on time to your shift. If you arrive early, please wait in your
car or outside of the Headquarters area until the appropriate check-in
time. If you will be late, please notify the Volunteer Engagement Team at
(435) 319-0622.


